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(54) DOCUMENT PREPARING DEVICE AND INSERT PRINTING METHOD 

(57)Abstract: 

PROBLEM TO BE SOLVED: To selectively partially print 
any arbitrary document among respective documents in 
an insert file as a convenient insert printing function. 
SOLUTION: Concerning insert printing for performing 
insert printing while using an insert file and a routine 
document, a memory previously stores the insert file 
having plural documents for which the insert destination 
of insert phrase is described by insert control 
information, and the routine document for which the 
insert position of this insert phrase is designated by this 
insert control information. In case of printing, a setting 
picture 21 is displayed for designating the document to 
become a printing object among the respective 
documents provided in the insert file. The printing object 
document designated on this setting picture and the 
routine document are read out of the memory and 
printed while inserting the insert phrase in this printing 
object document into this routine document based on 
this insert control information. 
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